
Application for Assistance under the Malta Enterprise Act

SME Development Grant
Subcontracting of external experts for specific development projects.
An SME Development incentive under the Malta Enterprise Act.
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	SME Development 

Subcontracting of external experts for specific development projects

	This form is to be used by enterprises that wish to benefit from the SME Development Grant Scheme applicable to the subcontracting of external experts for the provision of technical support in relation to growth projects.   

NOTES:  

· Funding is at the sole discretion of Malta Enterprise.  Application evaluations are carried out on the basis of the benefits to be derived by participating enterprises and as to how these benefits may support the general growth of industry in Malta.  

· Before filling in this form, applicants should read the SME Development Grant Incentive Guidelines and any Frequent Asked Questions (FAQ) available.  

These can be downloaded from: http://incentives.maltaenterprise.com.

· All relevant fields must be completed.
· All requested information should be completed in the fields provided. Any reference to external documents will be disregarded.



	


	1. Contact Details 

	

	Name of Enterprise:
	

	

	Address:
	

	
	

	
	

	
	

	
	Post Code 
	
	
	
	
	
	
	
	

	

	Telephone Number/s:
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	

	e-mail:
	
	@
	

	

	Website (URL)
	
	

	


	2. Services being requested from expert(s) 

	

	


	

	3.
Measurable targets expected after service is rendered.

	Fill in any of the provided fields that are relevant to your project or add other measurable targets in the additional fields provided. 

	Percentage increase in turnover 
	

	

	Percentage increase in exports 
	

	

	Increase in employment  
	

	

	Reduction in energy consumption  
	

	

	Others  
	

	

	
	

	

	
	

	

	


	4.
List the key reasons justifying the required expert services 

	

	

	

	5.

Selection of experts 

	

	Provide a list of three providers and their quotations for providing this service.  The quotations should be annexed to this application form  



	
	Name of Provider
	Value of quote (excluding VAT)

	
	
	

	
	
	

	
	
	

	

	

	Name of Selected Provider

	

	

	Persons involved in providing service

Please attach curriculum vitae of the key person(s) involved in providing this service
	

	
	

	
	

	
	

	
	

	

	Website (URL) of Provider 
	

	

	

	If you have not supplied three quotations or you have not selected the cheapest provider as per quotations submitted, you are to provide evidence that the services will be rendered at market value by attaching a justification to substantiate your selection.


	

	6.
Estimated Costs 

	

	Estimated number of man-hours required for completion of service 
	
	

	Hourly rate (where applicable) 
	
	

	TOTAL  VALUE
	
	


	7. Attachments  


Please make sure the following documents are attached to this applications form:
Annex 1 
– 
Quotations from various providers (and any justification letter that may be required.

Annex 2
- 
Curriculum Vitae of experts involved in the project 
Annex 3 
- 
Size of enterprise declaration form 



Download form from http://support.maltaenterprise.com/size
Annex 4 
-
VAT compliance certificate – attach a VAT compliance certificate issued by the VAT department not more than 6 months before of the submission of this application form.

Annex 5 
-
Income Tax compliance certificate – attach a certificate issued by the Inland Revenue Department confirming that the applicant has no liabilities in respect of Income tax or is otherwise honouring an agreement for setting any outstanding amounts.  The certification should have been issued in the six months preceding the submission of this application form.

Annex 6 
-
Final Settlement and of Social Security Contributions compliance certificate – attach a certificate issued by the Inland Revenue Department confirming that the applicant has no  liabilities in respect of the Final Settlement System (FSS) and of Social Security Contributions (SSC) or is honouring an agreement for setting any outstanding amounts. The certification should have been issued in the six months preceding the submission of this application form.

	8. Personal Data protection   


Personal information provided in this form will be processed in accordance with the Data Protection Act, Cap 440 of the Laws of Malta and shall be treated in the strictest confidence.

Information provided in this form will be processed by Malta Enterprise to assess your eligibility, for the approval or otherwise of assistance under this scheme, for monitoring implementation of aid granted and for other processing related thereto.

Malta Enterprise may also need to forward some information to third parties where this is strictly necessary for the proper administration of this incentive or when legally required. 

You have the right to access, rectify, and, where applicable, the right to erase personal data concerning you. Malta Enterprise Corporation guarantees fair processing in respect of your personal information. Furthermore, we will solely send you information related to the Corporation’s services.

	9. Declaration  


An authorised representative of the Enterprise should complete this Declaration.

I confirm that:

· The Enterprise has not sought and will not seek aid from any other State Agency in respect of this expenditure. (If aid has been sought, is being sought or has been awarded in respect to this expenditure you are required to attach full details to this application form.)
· The Enterprise is applying for support under the Malta Enterprise Act and acknowledges to having read and to be in agreement with the guidelines relevant to this incentive.

I hereby authorise Malta Enterprise Corporation to process the data contained in this form for the purpose stated above and declare that the information on this form and any other information given in support of this application are correct to the best of my knowledge.

	Name of Enterprise 
(full legal name)
	

	
	

	Enterprise Registration Number (if applicable)
	

	
	

	Name and Surname of signatory authorised to represent the Enterprise (BLOCK  CAPITALS)
	

	
	

	Position in Enterprise
	

	
	

	Signature and Enterprise stamp.
	

	
	

	Date
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