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EUREKA Project Progress Report 
The Information provided in this application will be treated as confidential. This form has to be signed by the authorised representative of the applicant enterprise.
Please refer to Eureka Projects Application Guide before filling the form. 

Project Information
	Project Number
	     

	Project Title
	     

	ACRONYM
	

	Declaration Period
	

	Project Commencement Date 
	     

	Project Duration
	     

	Date of Declaration
	     

	Name of Enterprise
	     

	Contact Person
	     

	Project Leader
	     

	Mailing Address
	     

	
	     

	
	     

	
	     

	Phone
	

	Fax
	

	E-Mail
	


Report Information
	Periodic Progress 
	
 FORMTEXT 

     
                                                                                              

	Final Report
	
 FORMTEXT 

     
                                                                                              


 Please note that in the case of a final report, the report must cover the whole project period.
Section A:  Program Report
1. Project plan progress (1 Page)

Provide a summary on the progress of the project during this period. Indicate the status in relationship to the plan (time-activities) submitted in the original application. For each of the tasks (including those being performed by the partners), provide an overview and indicate whether the task is Scheduled/delayed/finished/prolonged/cancelled. 
	

	


Summarize the overview in the form of the table below.
	Phase and category R or D
	Task 
	Task description 
	Milestone/

Deliverable

 
	start & end 

dates 
	Status 
	Executors* 

	I (R)
	1 
	
	
	
	
	1 , 2 and 3 

	
	2 
	
	
	
	
	1 

	II (R)
	3
	
	
	
	
	1 and 2 

	
	4
	
	
	
	
	1 and 3 

	
	5
	
	
	
	
	2 

	
	6
	
	
	
	
	3 

	III (D)
	7
	
	
	
	
	1 • 2 and 3 

	
	8
	
	
	
	
	1 


2. Go/No go decisions (1 page)
Discuss any possible go/no go decisions either new or as mentioned in the original application.
	

	


3. Results and conclusions per tasks (2 pages)

Discuss the main results and conclusions per task for the reporting period and split according to point 1   above.
	

	


4. Project changes (1 page)
Discuss the main proposed changes in the project. All changes related to project planning and objectives, duration and termination date, personnel commitments, contracts, contacts, IP agreements, cooperation and finance should be included in this section.   
(Note: In case of major changes, a separate detailed report should be attached together with this document.)   

	

	


5. Expected changes in expenditure (1 page)
Discuss the main proposed changes in the project cost in relation to the original application.  Provide explanations on any deviations or modifications from the original budget.  

	

	


6. International cooperation progress (1 page)
Discuss the progress and cooperation between the international partners.  Describe the quality and quantity/frequency of contact, future plans, and knowledge transfer. Highlight as well any difficulties in the relationship between the partners.  
	

	


7. Project output (1 page)
Discuss any progress on the state of the art of the project, illustrating whether any of the following were applied: patents, spin offs, publications, market introduction.    

	

	


8. Project Difficulties (1 page)
Discuss any difficulties envisaged on the project, in particular to; project objectives vis-à-vis state of the art, changes in market perspective substantial financial and resource problems (not necessary project related such as bankruptcy), cooperation and obstacles.

	

	


9. Preliminary project conclusions (1 page)
In light of the above points, difficulties, changes, go/no go decisions, and external changes such as market perspective, provide a short description of the feasibility of the project vis-à-vis the original objective as defined in the project application.   
	

	


Section B:  Final Report
(To be filled only in case of final report)

10. Main outcome and conclusions of the project (1 page)
Summarise the overall output, outcome and conclusions of the project; discussing whether the overall technological objectives envisaged for the project have been successfully reached, the feasibility of the project vis-à-vis the strategic and competitive importance, and other important aspects. 
	

	


11. Main economic outcome and conclusions of the project (1 page)
Summarise the economic (financial and market perspective) output of the project; discussing whether the overall financial targets and market objectives envisaged for the project have been or are successfully reached or being reached. Highlighting important changes from the original plans.  
	

	


12. International cooperation (1 page)
Elaborate on the cooperation between the partners; discussing whether the level of cooperation matched the expectancy, whether the project contributed to knowledge transfer and mutual learning between the partners, overall management of the project, and others.       

	

	


13. Program outcome (1 page)
Please provide feedback on the programme; discussing whether the programme matched the expectancy, the overall perception of the program and the initiative, whether you would reapply for another project. Please include any suggestions and recommendations on the programme.    

	

	


Section C:  Financial Report

(To be filled only in case of progress report)

This section of the report should be filled in accordance to the conditions stated in the Eureka Application Guidelines.  
14. Financial assistance summary   

	Expenditure incurred during this declaration period 
	Eur

	Expenditure estimated for this period (as declared in original program plan)
	Eur

	Total expenditure up to date 
	Eur

	Total estimated expenditure up to date  (as declared in original program plan)
	Eur


15. Summary of the project cost.

Please summarize the expenditure incurred on the project during the declaration period.  
	Item
	 Total Cost per Item (Eur)


	Salaries
Equipment and instruments
Materials and consumables
External consultants and equivalent services

Additional overheads and other operating expenses


	 

	Total Expenditure


	 


16. Detailed breakdown of cost. 

Provide a detained description of the project expenditure according to the categories listed below and as per the details provided in the Eureka application guide.  
Please note that all expenditure should be backed against receipts and be exclusive of VAT. In case or salaries, the relative FSS records should be attached to the report. In case of travelling, a brief report should also be attached to this document. 
Salaries
	Resource (and function) 
	Number of hours
	Hourly Rate 
	Cost

	
	
	
	

	Total
	


Equipment and instruments 

	Item  (Model and Make)  
	Usage in hours
	Purchase Value

	
	
	

	TOTAL
	


Material and consumables
	Item (Type and application)
	Quantities
	Price/Quantity
	Cost

	
	
	
	

	Total
	


External consultants and equivalent services

	Resource (and function) 
	Number of hours
	Hourly Rate 
	Cost

	
	
	
	

	Total
	


Additional overheads and other operating expenses
	Item
	Cost

	
	

	Total
	


17. Summary of project assistance claimed for this period.

Using the allowable expenditure information in the Eureka Application Guidelines (Table 2), summarize the assistance claimed for during this declaration period.  
	Item
	Total expenditure per item 
	Allowable Support
	 Total allowable expenditure per Item (Eur)

	Salaries
Equipment and instruments
Materials and consumables
External consultants and equivalent services

Additional overheads and other operating expenses


	
	
	 

	Total assistance claimed for this period


	 


	Total assistance claimed for this declaration period
	Eur

	Total assistance claimed to date
	Eur

	Total assistance granted by Malta Enterprise for the project  
	Eur


Declaration
I hereby certify that to the best of my knowledge the information provided in this application is accurate and conforms to the rules specified under the EUREKA Project Application Guide. 
	Signature
	     

	Function
	     

	Date
	

	Company Stamp
	











